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(ii) Enter the last name of the driver reserving the vehicle
and the date(s) planned for future use of the vehicle in the "Reserve
Schedule” column on the VUR sufficiently in advance of the need for a vehicle
to be reasonably sure a vehicle will be available.

(1ii) FErase the date(s) entered in (i) and the name and date(s)
as appropriate entered in (i1) of this subparagraph (4) when the vehicle is
returned to the State Office for pool use.

(b) A key board is attached to the inside of the left door of the steel
cabinet adjacent to the VUR in the mail-supply room. One set of keys is made
available for each vehicle listed on the VUR. Each such set is to be hung on
the keyboard when the vehicle is not in use, being inspected or serviced, or
out of service for repair or maintenance.

(¢c) Other drivers are to check with the principal driver prior to using
the vehicle assigned to him or her whenmever practicable. The principal driver
may have equipment, clothing, or other articles they may want to remove before
the vehicle is used. ‘

§IA180.7 Monthly Safety Inspections.

(a) Monthly safety inspection of vehicles will be made by the
Administrative Services Section except as set forth in paragraph (b) of this
section. These inspections will normally be made during the last week of each
month, :

(b) Monthly safety inspection of vehicles assigned to personnel in the
Water Resources Planning Staff will be made by the principal driver to which
the vehicle is assigned. it :

‘

§TA180.8  Inspecti0n and Maintenance of Vehicles

(a) In addition to the monthly safety inspection, each motor vehicle is
to be inspected at least annually by qualified mechanics from commercial
garages. These inspections will be scheduled by the Administrative Services
Section except as set forth in (b) of this section.

(b) Inspections of motor vehicles assigned to personnel in the Water
Resources Planning Staff will be scheduled by the principal driver.

(c) Maintenance shall be performed as set forth in IA-405.22 (b) (1) of
the General Manual.

5IA180.9 Responsibilities of Vehicle Operators.

Each vehicle operator is responsible for familiarizing himéelf or herself
with 120-405, Subpart C of the General Manual. )
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